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LIFE OPPORTUNITIES TRUST

INFORMATION FOR JOB APPLICANTS
The information you provide us with in your application will determine whether you are shortlisted for interview.

To be shortlisted you will need to show either:

a)  that you meet the requirements of the post


OR, where there is a large number of applicants who show that they meet the job requirements:

b)  that you meet the requirements of the post to a high level.

NOTES FOR COMPLETING YOUR APPLICATION FORM
Please use black ink as your application may need to be photocopied.

The application form must be completed in full.  If you wish to include a Curriculum Vitae, please do so, but please ensure you answer all the questions/complete the application form fully.  If you have a disability, please read the section ‘People with Disabilities’ overleaf.

Section : ‘Previous Employment’

All time since leaving full-time education must be accounted for, eg training, unemployment, or time taken out of paid employment due to caring responsibilities.

Please note that LOT reserves the right to contact any previous employer to provide a reference and not just those notified by the candidate.  You must therefore provide full details of all your previous employment including the nature of your work within the organisation and its full name and address.

Section : ‘Please give your reasons for applying for this post’

Section : ‘Please indicate how you consider your previous experience is relevant to

                 this post’

Please complete these sections as fully as possible, referring to the enclosed job description and Personal Specification.  You should detail any skills, knowledge, experience and other characteristics which you feel you have which would support the post you have applied for.

Section :‘References’
Your current employer should be listed as the first referee.  The person you nominate should be your line manager or Personnel Department.  If you are not currently in full time employment, your most recent employer should be listed.  Please also indicate whether the second referee is an ‘employer’ or ‘personal’.  You should ensure that the names, full addresses and telephone numbers are clearly listed as reference checks may be requested for all shortlisted candidates prior to interview, unless otherwise requested.

People with Disabilities
As part of our commitment to Equal Opportunities, LOT guarantees to interview people with disabilities who fulfil the minimum job requirements.

Please complete this section, (Question 4), of the Equal Opportunities Monitoring form and return it to us with your application form, regardless of whether you have a disability or not.

If, due to disability, you are unable to complete the standard application form, please provide your details in any alternative format, eg tape or CV.  This is acceptable, but please do ensure that you respond to each of the areas covered on the standard form.  In addition, if you have any special needs or require any particular assistance, at any state of the recruitment and selection process, please contact LOT to discuss this and we will  endeavour to meet any particular requests where possible.

The Next Step
If you are shortlisted, you will be contacted, after the closing date, by letter with an interview date.  If your application is unsuccessful, you will be notified, generally within two weeks of the closing date.  If you would like to know why you have not been shortlisted, we will be happy to provide you with feedback on request.

LOT seeks an enhanced disclosure on all members of staff appointed.  If the position is for Bank Casual work, the applicant is expected to pay for the Disclosure, as they will be able to use it when working elsewhere.

REGRETTABLY, IF YOUR APPLICATION DOES NOT REACH US BY THE CLOSING DATE, WE CANNOT GUARANTEE THAT IT WILL BE CONSIDERED.
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